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INDEPENDENT AUDITOR’S REPORT

To the Members of SANDIPANI ACADEMY, BILASPUR
(Run By Sandipani Academy, Raipur)

OPINION

We have audited the stand alone financial statements of SANDIPANI ACADEMY, UNIT: BILASPUR (CG) which
comprise the balance sheet as at March 312023, Statement of Income and Expenditure and Receipt and
Payment for the year then ended and a summary of significant accounting policies.

In our opinion, the accompanying financial statements give a true and fair view of the financial position of the
entity as at March 3172023, and of its financial performance for the year then ended in accordance with the
Accounting Standards issued by the Institute of Chartered Accountants of India (ICAl).

BASIS FOR OPINION

We had conducted our audit in accordance with the Standards on Auditing (SAs) issued by ICAI. Our
responsibilities under those standards are further described in the Auditor’s Responsibilities for the Audit of the
Financial Statements section of our report. We are independent of the entity in accordance with the Code of
Ethics issued by ICAl and we have fulfilled our other ethical responsibilities in accordance with the Code of

Ethics. We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our opinion.

RESPONSIBILITIES OF MANAGEMENT FOR THE STAND ALONE FINANCIAL STATEMENTS

Management is responsible for the preparation of these stand-alone financial statements that give a true and
fair view of the financial position, financial performance of the entity in accordance with the accounting
principles generally accepted in India. This responsibility includes the design, implementation and maintenance
of internal control relevant to the preparation and presentation of the stand-alone financial statements that
give a true and fair view and are free from material misstatement, whether due to fraud or error.

In preparing the stand alone financial statements, management is responsible for assessing the entity’s ability
to continue as a going concern, disclosing, as applicable, matters related to going concern and using the going
concern basis of accounting unless management either intends to liquidate the entity or to cease operations, or

has no realistic alternative but to do so. Those charged with governance are responsible for overseeing the
entity’s financial reporting process.

AUDITOR'’S RESPONSIBILITIES FOR THE AUDIT OF THE STAND ALONE FINANCIAL STATEMENTS

Our objectives are to obtain reasonable assurance about whether the stand alone financial statements as a
whole are free from material misstatement, whether due to fraud or error, and to issue an auditor’s report that
includes our opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit
conducted in accordance with SAs will always detect a material misstatement when it exists. Misstatements can
arise from fraud or error and are considered material if, individually or in the aggregate, they could reasonably

be expected to influence the economic decisions of users taken on the basis of these stand-alone financial
statements.

OTHER MATTERS

The accompanying stand alone financial statement are of the Bilaspur Unit of the society. Consolidated financial

statement of the society and stand-alone financial statements of each of the educational institutions run by the
society are prepared separately.

For, Sunil Keswani& Co.
Chartered &ccountants

Raipur, 22"°October, 2023

UDIN: Q

Principal
Department of Education
Sandipani Academy -
pandri (Masturi) Bilaspur (C.7}

.K.Keswani

Partner
(MNo: 400980, FRN: 008601C)
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INDEPENDENT AUDITOR’S REPORT

To the Members of SANDIPANI ACADEMY, BILASPUR
(Run By Sandipani Academy, Raipur)

OPINION
We have audited the stand alone financial ‘state
comprise the balance sheet as at March 31 2027
Payment for the year then ended and a summa
In our opinion, the accompanying financial sta
entity as at March 31% 2022, and of its financ

ial performance for the year then ended in accordance with the
Accounting Standards issued by the Institute o

f Chartered Accountants of India (ICAL).
BASIS FOR OPINION

entity’s financial reporting process.

AUDITOR’S RESPONSIBILITIES FOR THE AUDIT OF THE STAND ALONE FINANCIAL STATEMENTS
Our objectives are to obtain reasonable assurance a

whole are free from material misstatement, whether due to fraud or erro

arise from fraud or error and are considered material

be expected to influence the economic decisions of
statements.

if, individually or in the aggregate, they could reasonably
users taken on the basis of these stand-alone financial

OTHER MATTERS

The accompanying stand alone financial statement are of t
statement of the society and stand-alone financial statem
society are prepared separately.

he Bilaspur Unit of the society. Consolidated financial
ents of each of the educational institutions run by the

AAN! 5 For, Sunil Kegwani& Co.

Chartered Accountants
Raipur, 28"September, 2022

UDIN: AN /&
e K.Keswani
b T Partner
ﬁéﬂ——l (MNo: 400980, FRN: 008601¢)
— Prinelpal
Department of Education

Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.))
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INDEPENDENT AUDITOR’S REPORT

To the Members of SANDIPANI ACADEMY, BILASPUR
(Run By Sandipani Academy, Raipur)

OPINION

We have audited the stand alone financial statements of SANDIPANI ACADEMY, UNIT: BILASPUR (CG! :Vhicz\
comprise the balance sheet as at March 31" 2021, Statement of Income and Expenditure and Receipt an
Payment for the year then ended and a summary of significant accounting policies. . N

In our opinion, the accompanying financial statements give a true and fair view of the financial posmon.of the
entity as at March 31% 2021, and of its financial performance for the year then ended in accordance with the
Accounting Standards issued by the Institute of Chartered Accountants of India (ICAl).

BASIS FOR OPINION

We had conducted our audit in accordance with the Standards on Auditing (SAs) issued by ICAl. Our
responsibilities under those standards are further described in the Auditor’s Responsibilities for the Audit of the
Financial Statements section of our report. We are independent of the entity in accordance with the Code of
Ethics issued by ICAI and we have fulfilled our other ethical responsibilities in accordance with the Code of

Ethics. We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for
our opinion.

RESPONSIBILITIES OF MANAGEMENT FOR THE STAND ALONE FINANCIAL STATEMENTS

Management is responsible for the preparation of these stand-alone financial statements that give a true and
fair view of the financial position, financial performance of the entity in accordance with the accounting
principles generally accepted in India. This responsibility includes the design, implementation and maintenance
of internal control relevant to the preparation and presentation of the stand-alone financial statements that
give a true and fair view and are free from material misstatement, whether due to fraud or error.

In preparing the stand alone financial statements, management is responsible for assessing the entity’s ability
to continue as a going concern, disclosing, as applicable, matters related to going concern and using the going
concern basis of accounting unless management either intends to liquidate the entity or to cease operations, or

has no realistic alternative but to do so. Those charged with governance are responsible for overseeing the
entity’s financial reporting process.

AUDITOR’S RESPONSIBILITIES FOR THE AUDIT OF THE STAND ALONE FINANCIAL STATEMENTS

Our objectives are to obtain reasonable assurance about whether the stand alone financial statements as a
whole are free from material misstatement, whether due to fraud or error, and to issue an auditor’s report that
includes our opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit
conducted in accordance with SAs will always detect a material misstatement when it exists. Misstatements can
arise from fraud or error and are considered material if, individually or in the aggregate, they could reasonably

be expected to influence the economic decisions of users taken on the basis of these stand-alone financial
statements,

OTHER MATTERS

The accompanying stand alone financial statement are of the Bilaspur Unit of the society. Consolidated financial

statement of the society and stand-alone financial statements of each of the educational institutions run by the
society are prepared separately.

"W/ §

~ TN
( 6-\\1\_:
M.K.

Partner
(MNo: 400980, FRN: 008601C)

For, W“‘& Co.
Cha \K\ccquntants
Raipur, 13™ December, 2021 (

UDIN: 22400980AAAA AKB516

]
Rt
Principal
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G))

b |




INCOME & EXPENDITURE ACCOUNT
FOR THE YEAR ENDED ON 31ST MARCH 2021
®Rs). { Income
16226 00 6490 40| 4867 80| 3245 20 1622 60|By B Ed Foes 4408640 00 4408540 00
65130 00 26452 00| 16838 00| 13226 00) 66813 00|8By D Ed Fees 2222404 00 2222404 00|
738790 00 205516.00 221637 00 147768 00 73870.00|By GNM Fees 12624071 57| 123524071 57
35400.00 14160 00 10620 00 7080 3540.00|By Hostel Receipt 308376100 3083761 00
2515622 10082 48 7546 87| 5031 24, 2515.62|By Msc Nursing 1463840 00| 1463840 00|
2220433.00 888173 .20 666129 00| 444086 60 30|By Post B.Sc Nursing 1625880 00! 1525880 00|
10000 00) 10000 00
8000.00| 8000
140207 00 140207 00| By Admission Forms 160350300| 1603503 00
25784 00| 1031360 7735, 5156.80 2578 40| By Skil developmnent program recaived 3962055 68| 1584822 27| 1188616 70| 7241114, ISB208 57|
20000.00| Q. 20000.00 0.00| 0.00|
444000 180000.00| 129000.00) 00| 45000.00|By Interast Received 180400.00 72160 00| 54720.00) IBOEC 00| 18040 00|
201245.00| 80498.00| 60372.50 40249 00| 20124 60(By Interest On FOR 17529 49| 17525 49
235350 00| 94140.00| 70605 00| 47070 00| 23535.00|By Skill developmnent program receved 2000 00 80000 600 00| 400 00 200,00
18343100 73372 40 56020 .30 36686.20 | 18343.10|8y UG course 181000 00 191000.00}
1117450 00| 446683 60| 335237 70| 223491 80 111745.60|8y interest On FOR 103427 00 41370 20| 31028 10| 20886 40| 10342 70)
421150 00 168460.00| 126345 00| 84230 00| 42115.00
308410 00 123364.00 92523 .00 61682 00| 30841 00
357643 00 143057 20 107292 90| 71528 60| 35764.30
65478 00| 69478.00|
121481180  1214811.80|
80D70.00 80870.00)
283530.00 105412 00| 79050,00| 62706 00| 26353 00|
40189200 160756.80| 120567 60) 80378.40) 4018920
126000 00 126000 00|
333267 00 333287 00|
552271.00) 562271.00
325106.00 130042 40| 97531.80| 65021 20| 3251060
68312.00 27324.80| 20493 60| 13662 40| 683120
278330 42| 11133217, 83490 13| 55665 08| 2783304
246971 00| 248671.00|
226669.00| 91467 60| 68600.70) 45733 80| 2286690
320914.00) 128365 60| 96274.20 64162.80 32091.40
55195.00) 22078 00| 16558.50| 11039.00 551950
306810.00 122724.00| 9204300 6136200 20681.00
15883200 63532 80 47649 60| 21766.40| 15880.20|
2263524.00 80640080 679067 20|  46270480|  226352.40)
1408813.00 906160 10|  28176260| 14088130
1110779.00) 1110779.00
2858518.00|  2868518.00)
232500.00| l 66750.00| 46500.00| 23250.00|
48207500 151878.00 2262982 75938.00| 37960.00
244226 .00 97690 40| 7326780 48845 20| 24422 60|
84250 00| 31000.00 30000.00 15800.00| 7750.00/
163803 00 68221 20| 44415 .90| 34110.60| 17056 30|
21730000 8692000 65190 00| 43460 00 21730 00|
200170 00 80068 00| 160051.00| 40034 00 20017 00|
2446150 13978.00 0 00| 6989 00| 3494 50
180766.50| B4087 20| 33613 80 42043 60| 2102180
To Net Swphus (Beng excess of ncome
Over expendiiure camed (© batance sheet)
Jot Obw) ool (Rs),
CERTIFIED That the above is & comect & complete
Income & o Sandipanl Academy, Bllaspur (CG) as
on 31st Maren 2021
Place: Raipur v
Dated 13-12-2021 CORROSPONDENT

r

- PrAnchpad "~
Department of Educetion
Sandipani Academy €
dri (Masturi) Bilaspur (C.G.)




i

Sandipani Arademy

> — Principal
Department of Educetion

endr. Lwiasturi) Bilacsur (G A1

RECEIPT 8 PAYMENT ACCOUNT
FOR THE YEAR ENDED ON 31ST MARCH 2021
v = e g
Receipts Amount (Re) o Payments Amount “(Rs) sy sy l
D
Cash n Hand 34510.00 Administation Charge 16226 00| 8450 40| 4857 80| 3245 20|
Bank of Inaie 4631085 Advertisoment & Publicity 66120 00 26452 00 1983900 13228 00|
DBl Bark 0.00) 80820 95| 32328.38 2424829 16164 19| 8082.10|  Affiaton Expenses 73879000 295616 00| 147758 00|
Audt fees 35400 00| 1416000 10620 00| 7020 00}
Bank Charges 25156 22| 10082 45| 7548 87 5031 24
GENERAL FUND | ese17am| em612990| sece8 0
Honorarium to Research Scholar 10000 00| 000 1000000 000
Waste Management Exp 8000.001 0.00| 3000 00} 000
261 Fes 4208540 00 4406640.00) 8 Ed Expenses 140207.00 000 140207 00| 000)
D Ec Fees 2222404 2222404 00 CM corana Relief fund 25784.00} 10313 €0 7735.20} 5158 80|
8 Sc Nursing Fees 12524071 57 12524071 57| Financial Support to Teachers 20000.00 0 20000.00) 000
Foes 3083781 00 3083761 00 Consuttancy Fees 444000 180000 00| 129000 00 120000 00
‘Hostel Reost 145384000  1463840.00 Computer Maintnance 20124500| 80408 00| 6037350| 4024900
phepcny 1525880 00 1525880 00 Conveyance Expenses 23535000 9414000  7080500| 4707000
Msc 1803503 00 1603503 00 Cutture Program 183431.00) 73372 40| 55029 30 36686 20|
Post B Sc Nursng 3062055 68| 396205568 Educational 111745900  ass08360| 3827 70| 223491 20)
Aamission Forms 180400 00 72160.00| 54120 00] 36080 00| 1B04000|  Elacticty Expenses 42115000  18848000| 12834500| 8423000
Iterest Recewed 17529 49 701180 5258.85) 3505 90 1752.95|  Electicly Repairing Expenses 30841000 12338400 9252300 &18R200
Skl developmnert program recenved 2000 00| 800.00 60000 400 00| 20000|  Ed 35784300  14305720| 07zm290| 71s2mseo|
UG Course 198100000 191000.00|  Exam Expenses (iTl) 6847800 000) 000|  es«478.00)
rwerest On FOR 103427 00| 4137080 31028 10| 20685 40 1034270|  Exam Expenses (Nursing) 121481180 121481180 200] @00
Exam Foes (8 ED) 80070.00 000| 80970 .00] 000
Y 10541200  79059.00 52708 00|
T 457781 00| 187112.40| 140334 30 093556 20 48778 10 Plantation Expensas 40180200  16075680| 1208876C|  8037BAO|
I ‘Schecude Hospital Training .00 Q.00
oo = Hostel Expenses. 333287.00| 333287 00 .o 000
Haste! Mess Expenses 56227100 552271 00| o oof 0.0
Expenses 32510800 13004240 9753180 5021 20|
£8312.00) 2732480| 2049360 1386240
Interest on Bank Loan 276833042
T Project 246671.00)
228669.00)
Fees 320914.00
Nowspaper & Magazines Expenses §5195.00
306810.00
Repaining and nce Expenses 158832.00
Satary Of Non Teaching Staff 2263524 00|
Salary Of Teaching Staff 1406813.00|
Salary to Teaching Staff (1T ) 1110779.00
Salary to Teaching Staff (Nursing ) 2858518.00
salary to visiting 232500.00
Staff Weitare 482075.00
Stationary & 24422600
Fee Payment to Poor Students 84250.00|
Telaphone & 163803 00
T 217300.00}
Traveling Expenses 200170.00!
Expenses 24461 50|
Veticle Maintenance 180768 50
FIXED ASSETS 6319295.00|
(As per Schedula *C")
REPOSITS 1330708.18|
(As per Schedule T
LOANS/ADVANCES 137362 00|
(As per Schodule "E7)
BRANCH / DIVISION 507587.60
(As per Schedula *F™)
%‘ Secured Lown 2188043 88|
Q— (As por Sctieduie *A")




Total (Rs ) 31835113.69)

CERTIFIED That the above s a comect & compiete stalement of
Recept & Payment of Sandipani Academy, Bilaspur (CG) as on
318t March 2021

Place Raipur
Ostea 13-12:2021 CORRCBFONDERNT

22576014,

1081 Bank

1.63|  1696271.69] 276195.84]

As per our report of ever: date artacted
For SUNIL FESWANI & CO

- Principal -
Department of Education
Sandipani Academy -
rendri (Masturi) Bilaspur (C.G



Sandipani Academy

Bilaspur (C.G.)

For tﬁe year enc{ec{ on

31 March 2020

-Auditors-
SUNIL KESWANI & CO. '
Chartered Accountants ﬁ

H.N. 31, Ravi Nagar, Principal

Raja Talab, Raipur (CG) d t

. Departm"ﬁf‘“TE UCRT

Ph :(0771) 4035683, 4073619 qu!y ni Academy .
=)

1sturi) Bilaspur (f.©




INDEPENDENT AUDITOR’S REPORT

To the Members of SANDIPANI ACADEMY, RAIPUR

OPINION . .
We have audited the stand alone financial statements of SANDIPANI ACADEMY, UNIT: BILASPUR (CG) which

comprise the balance sheet as at March 31% 2020, Statement of Income and Expenditure and Receipt and
Payment for the year then ended and a summary of significant accounting policies.

In our opinion, the accompanying financial statements give a true and fair view of the ﬁnancnal :OSItIO\:i :th :::
entity as at March 31% 2020, and of its financial performance for the year then ended in accordance

Accounting Standards issued by the Institute of Chartered Accountants of India (ICAI).

BASIS FOR OPINION . -
We had conducted our audit in accordance with the Standards on Auditing (SAs) issued by ICAIl Our

responsibilities under those standards are further described in the Auditor’s Responsibilities for the Audit of the
Financial Statements section of our report. We are independent of the entity in accordance with the Code of
Ethics issued by ICAI and we have fulfilled our other ethical responsibilities in accordance with the Code of
Ethics. We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for

our opinion.

RESPONSIBILITIES OF MANAGEMENT FOR THE STAND ALONE FINANCIAL STATEMENTS

Management is responsible for the preparation of these stand-alone financial statements that give a true and
fair view of the financial position, financial performance of the entity in accordance with the accounting
principles generally accepted in India. This responsibility includes the design, implementation and maintenance
of internal control relevant to the preparation and presentation of the stand-alone financial statements that
give a true and fair view and are free from material misstatement, whether due to fraud or error.

In preparing the stand alone financial statements, management is responsible for assessing the entity’s ability
to continue as a going concern, disclosing, as applicable, matters related to going concern and using the going
concern basis of accounting unless management either intends to liquidate the entity or to cease operations, or
has no realistic alternative but to do so. Those charged with governance are responsible for overseeing the

entity’s financial reporting process.

AUDITOR’S RESPONSIBILITIES FOR THE AUDIT OF THE STAND ALONE FINANCIAL STATEMENTS

Our objectives are to obtain reasonable assurance about whether the stand alone financial statements as a
whole are free from material misstatement, whether due to fraud or error, and to issue an auditor’s report that
includes our opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit
conducted in accordance with SAs will always detect a material misstatement when it exists. Misstatements can
arise from fraud or error and are considered material if, individually or in the aggregate, they could reasonably
be expected to influence the economic decisions of users taken on the basis of these stand-alone financial

statements.

OTHER MATTERS
The accompanying stand alone financial statement are of the Bilaspur Unit of the society. Consolidated financial

statement of the society and stand-alone financial statements of each of the educational institutions run by the
society are prepared separately.

For, Sunil Keswani & Co.
Charter ccountants

UDIN: 20400980AAAABU7594 &’%
Raipur, 5" November, 2020 R‘/
Principal M.K.Keswani
Department of Education Partner
Sandipani Academy (MNo: 400980, FRN: 008601C)

Pardri (Masturi) Bilaspur (C.C)




SANDIPANI ACADEMY, BILASPUR

RUN BY SANDIPANI ACADEMY, RAIPUR
INCOME & IT! CC T
e — e — )
Expenditure Amount Nursing Education il UG P Amount Nursing Education m UG
(Rs) (Rs)
To Administration Charge 27195.00| 10878.00 8158.50 5439 .00 2719.50|By B Ed Fees 5637415 16 5637415 16
To Advertisement & Publicity 184871.00 73948 40 565461.30 36974.20 18487.10|By D.Ed Fees 1205016.00| 1205016 00
To Affilation Expenses 420047 20 168018 68 126014.16 84009.44 42004.72|By B. Sc. Nursing Fees 17518720 35| 17518720.35
To Annual Function Expenses 644130.00 257652.00 183239 00 128826.00 64413.00|By GNM Fees 4976900 00| 4576900.00
To Bank Charges 14680 50 5872.20) 4404 15 2936.10| 1468.05(By Hostel Receipt 3125767 96| 3125787.96|
To Building Maintnance 177594100 710376.40| 532782 30 355188 20| 177594.10|By ITI Fees 2566710.00 2566710.00
To B.EdExp 214822 00, 214822 00 By Msc Nursing 1099501 00| 1099501.00
To Computer Maininance 13512500 54050 .00 40537 50 27025.00 13512.50|By Post Basic Nursing 3258451.00( 3258451.00]
To Culture Program Expenses 132625 00 53050.00 39787 50 26525 00 13262.50(By Admission Forms 151802.00| 60720.80 45540 50 30360 40 15180 20|
To Educational Exps 1068942 00| 427576 80 320682 60| 213788.40 106894 20|By Interest Received 17112500 88450.00| 51337 50| 34225 00| 17112 50|
To Electicity Expenses 492660 00| 197064 .00, 147798 00 98532.00 49266.00|By Seminar and Workshop 56200.00 56200 00|
To Electrical Repainng Expenses 66980 00 26792 00 20094 00 13396.00 6698.00(By Skill Deviopment Programime Rec 316800.00| 126720.00| 95040 00 63360.00 31680 00|
To Employer Contribution 586384 .00 234553 60 175915.20 11727680 58638 40(By Income by ITI Trainees 235000.00 35000 00|
To Fees Payment to Poor Students 59350 00 10000.00| 49350.00 By E-Waste Income 800.00] 80000
To Exam Exp (Nursing) 1060106 20 1060106.20
To Fuels Exp. 835183 D0 334073 20| 250554 90 167038.60 83518 30
To and tior 88009.00 35203 60 26402 70, 17601.80 8800.90|
To Hospital Training Exp 664422 00| 664422.00
To Hostel Exp. 237389 00 237389 00
To Hostel Mess Exps. 279283000 2792830.00,
To Inspection Expenses 94804 05 37921.62 2844122 18960 61 9480.41
To insurance Expenses 423955 00 169582.00 127186 50| 84791 00 42395.50
To Interest on Bank Loan 497747 64 198099 .06 149324 29 99549 53 4977476
To IT Project Exp 130904 67 130904 67
To Laboratory Expenses 136010.00 54404 00| 40803 00 27202 00| 13601 00|
To Legal Fees & Tax 319219.88, 127687.95 95765.96 63843 98 31921.99)
To Misc. Expense 103084.00 41233 60 30926.20 20616.80 10308 40
To Newspaper & Magazines Exp 39634 00| 15853 .60 11890.20 7926 80 3963.40
To Office Expenses 188586.00 75438 40 56578.80 37719.20 18859.60|
To Repairing and Mantenance Expenses 114382.00| 45752 80 34314.60 22876 40 11438 .20
To Salary Of Non Teaching Staf! 3423469.00 1369387 60 1027040.70| 684683 80| 342346 90
To Salary Of Teaching Staff 10733509.00 4293403 60| 3220052 70 214670180 1073350 90|
To Salary to Visiting Faculty 156450.00| 89400.00| 0.00] 44700.00 22350.00
To Seminar and Workshop Expenses 111043.00| 0.00 111043 00 0.00| 0.00
To Skill Development Program Exp 69771 10 39869 20| 000 19934 60 9967 30|
To Staff Welfare 355287.97, 81240.40| 213117.27 40620.20 20310.10
To Stationary & Printing 101104.00 40441 60 30331 20 20220.80 10110 40
To Telephone & Mobile Expenses 59672.00 23868.80| 17901 60 11934.40 5967.20
To Transportation Exp. 147805.00| 59122,00 44341 50| 29561.00 14780.50
To Travelling Exps. 293511.00 117404.40 88053.30 58702.20 29351 10|
To Uniform Exps. 757979 60, 433131.20 0.00 216565.60)| 108282 80
To Vehicle Maintenance 441606 33 72797 20 31421123 36398.60 18199 30
To for Repairing of 11685.00 11985.00
To Payment to ITI Traniees 36245 00 36245.00
To Depreciation 5191595.00 2076638.00 1557478 50 1038319.00 519159 .50
To Net Surplus (Being excess of income 4679146.33| 1342769780 -227410532( -3525222.32( -294922383
‘over expenditure carmied fo balance sheet)
Total (Rs.) 40120208 47| 30235231.11 709134$.26|  2729655.40 63972.70, Tm 40120208 .47 _lﬂl_l__w_ﬂ 7091349.26| 2729655.40 63972.70,
As per our report of even date attached

CERTIFIED: That the above is a comect & complete statement For. SUNILKESWANI & CO

of Income & of Bilaspur
(CG) as on 31st March 2020 »

Y ¢

(2]
Dated 05-11-2020 CORROSPONDENT > - : /" (FRN: 008601C. MRN: 400980)
&
Department of = ducstion
Sandipani .odemy . i

cendri (Masturi) Bilaspur (C./~)
——————eRRT S T S



SANDIPANI ACADEMY, BILASPUR

LRUN BY SANDIPANI ACADEMY, RAIPUR)

RECEIPT & PAYMENT ACCOUNT
FOR THE YEAR ENDED ON 31ST MARCH 2020
Amount Nursing Education ™o e o
Receipts Amourt "(Rs) v Payments Amount li:u,T Nursing | Education m w6
OPENING BALANCE .
~Cash in Hand prioppaed Administration Charge 2719500  10878.00 a1s8s0| sadmoo| 271950
“Bank of Indie mn = Advertisement & Publicity 18487100 73948 40 5545130( 3897420 18487 10|
1DBI Bank 2256861 1 Affilation Expenses 42004720 16201883| 126014 16| 8400944 42004 72|
UCO Bark 000| 2788224.16| 111528066|  B36467 25| 55764483  27862242|  Annual Function Expenses 64413000 25785200| 19023900 12882500 6441300
Bank Charges. 14620 50 5872.20 <408 15| 290610 146805
Building Maintnance 177584100  710376.40 1
8 Ed Fees 5637415.16 5637415 16 BE':'E':, eas208 :‘ﬁ:: 8518820  177594.10)
D.Ed Fees 1205016.00| 1205016.00 Computer Maintnance 13512500 5405000 4053750 2707500( 1351250
B Sc Nursing Fees 17518720.35| 1751872035 Culture Program Expenses 13262500  53050.00 3978750 2852500| 1326250
GNM Fees 497690000|  4976900.00 Educational Exps 106894200 42757680 12088260 21378840| 106834 20
Hostel Receipt 3125767.96|  3125767.96 Electicity Expenses 49266000 195708400| 14779800| 98S3200{ 4325600
T Fees 2566710.00 256671000 Electrical Repairing Expenses 6698000 2679200 2008400{ 1339600{ 669800
Msc Nursing 1099501.00|  1099501.00 Employer Contribution 58638400 23455380 17591520( 11727880 58638 40
Post Basic Nursing 3258451.00| 3258451.00 Fees Payment to Poor Students 55350 00/ 1000000 43350 00|
Admission Forms 151802.00 6072080 45640 60! 30360 40 1518020  Exam Exp.(Nursing) 106010620 1060106.20
intevest Received 171125.00 68450.00 51337 50 34225.00 1711250  Fuels Exp 83518300| 33407320{ 250S5490| 16703880{ 33180
Seminar and Workshop 56200 00 56200 00| Gardening and Plantation Expenses 88009 00| 35203 60 26402 70 17801 80| 2800 90|
Skill Deviopment Programme Rec 31680000  126720.00 95040 00| 63360.00 31680.00|  Hospital Training Exp 66442200 55442200
35000 00| 3500000 Hostel Exp. 237389.00|  237389.00
800 00 80O 00 Hostel Mess Exps. 2792830.00| 273283000
DEPQSTTS Inspection Expenses $4804 05| 37921 62| 28441 22| 18980 81 3480 41
(As per Schedule D) 1450468 52|  580187.41|  435140.56|  200083.70|  14504685| Insurance Expenses 42395500 15958200 12718650 8479100 4239550)
Interest on Bank Loan 49774764| 19009806| 14532429 S9S49.53| 497478
L OANS/ADVANCES 1T} Project Exp. 130504 67| 130904 57!
(As per Schadue E) 92927000| 37170800  278781.00|  185854.00 92927.00|  Laboratory Expenses 13601000 5440400 4080300 2720200{ 1360100
Legal Fees & Tax 3t921988| 12788795  SSTesce| sdeadse| 3192199
IBRANCH / DIVISION Misc. Expense 10308400 4123380 3s2520{ 2061630 10308.40
(As per Schedule F7) 41933830  16773532| 12580149 83867.66 4193383  Newspaper & Magazines Exp 3963400 1585360 1aso20| 72680 3963 40|
Office 18850600 7543840 ses78s0| 3771920( 1885060
Repairing and Maintenance Expenses 11438200 45752 80 34314 50 22878 40| 11438 20
Salary Of Non Teaching Staff 342346900 136538760 1027040 70| 68463330 342346.90)
Salary Of Teaching Staff 10733509.00| 429340360( 3220052 70| 2148701 20{ 1073350 90
Salary to Visiting Faculty 15645000 8940000 ooo| 4470000 2235000
Seminar and Workshop Expenses 111043.00| ool 1110400 0.00 0.00
Skill Development Program Exp 6977110 3986920 ooco| 1esase0| 996730
Staff Welfare 385287 97 8124040| 21311727| 4062020{ 2031010
Stationary & Printing 10110400| 4044160 3039120 2022080| 10110.40|
Telephone & Mobile Expenses 5967200 2386880 1790160  11934.40
Transportation Exp 14760500 5912200 4434150 2958100 1478050
Travelling Exps. 29351100| 11740440 ss0s330| 5870220 2935110
Uniform Exps. 757979.60| 433131 20| 000| 21558560 10828280
Vehicle Maintenance 44160630 7279720 31421123| 38398.60| 18199.30|
for Repairing of 11985.00) 11985.00
Payment to ITI Traniees 36245.00) 36245.00
FIXED ASSETS
(As per Schedule “C") 1286537900 514615160 3859613 70| 2573075.80| 1286537.90)
CURRENT LIABILITIES
(As Per Schedule “8%) : 25542200{ 10216880 76626.60| 51084.40|  25542.20|
(As per Schedule “A") 2256420.36| 90256814  © 1) 451284.07| 22564204
2 TN
31769.16
Total carried over (0 next e 4570760046 32A70161.60 676763065 384711660 62270280 Total carried over to next 45626608.50| 20881783.85] 1 40

- Pﬁg M
Departmen’ o1 & tucation
Sandipai . ~demy .
<y Fendri ( iasturi) Ritam—a.." om = -
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Total brought forward __. 4670750946 32470161.60] 8767639.56] 3647116.60] _ 622702.80] Total brought forward 45626686 50| 20881783 85] 12421142.49] 0292003.00] 403175916
CLOSING BALANCE
-Cash in Hand 34510.00 I
-Bank of India 46310 95 80,820 95 3232838 2424629 16164 19 8082 10
|
|
— Yol (Rs) 45| 32470151 767539, 3847115.60 3 otal (Rs ) 07609 4 4 1
CERTIFIED That the above is a correct & complete statement
of Receipt & Payment of Sandipani Academy, Bilaspur (CG)
as on 31st March 2020

Place: Raipur

Ditad: 0813000 CORROSPONDENT

- principad
s of £Aucation
oopam'qen,m E
Sandip:
pendri (Mastu

16

As per our report of even date aftached
For. SUNIL KESWANI & CO

1S

o N ~emy
r) Bilaspur (cG!



Sandipani Academy

Bilaspur (C.G.)

For the year ended on

31" March 2019

-Auditors-

SUNIL KESWANI & CO.
Chartered Accountants
H.N. 31, Ravi Nagar,

Raja Talab, Raipur (CG)
Ph:(0771) 4035683, 4073619




A

) INDEPENDENT AUDITOR’S REPORT

To the Members of SANDIPANI ACADEMY, BILASPUR
(Being a unit of the Sandipani Academy, Raipur)

OPINION
We have audited the financial statements of S
Raipur) which comprise the balance sheet as a
Receipt and Payment for the year then ended a
In our opinion, the accompanying financial sta
entity as at March 31% 2019, and of its fi
Accounting Standards issued by the Instit

ANDIPANI ACADEMY, BILASPUR (a unit of Sandipani academy,
t March 31* 2019, Statement of Income and Expenditure and
nd a summary of significant accounting policies.

tements give a true and fair view of the financial position of the
nancial performance for the year then ended in accordance with the
ute of Chartered Accountants of India (ICAI).

BASIS FOR OPINION

We had conducted our audit in accordance with
responsibilities under those standards are further desc
Financial Statements section of our report. We are in
Ethics issued by ICAI and we have fulfilled our othe

Ethics. We believe that the audit evidence we have o
our opinion.

the Standards on Auditing (SAs) issued by ICAl. Our
ribed in the Auditor’s Responsibilities for the Audit of the
dependent of the entity in accordance with the Code of
r ethical responsibilities in accordance with the Code of
btained is sufficient and appropriate to provide a basis for

RESPONSIBILITIES OF MANAGEMENT FOR THE FINANCIAL STATEMENTS

Management is responsible for the preparation of these financial statements that give a true and fair view of
the financial position, financial performance of the entity in accordance with the accounting principles generally
accepted in India. This responsibility includes the design, implementation and maintenance of internal control

relevant to the preparation and presentation of the financial statements that give a true and fair view and are
free from material misstatement, whether due to fraud or error.

In preparing the financial statements, management is responsible for asses
a going concern, disclosing, as applicable, matters related to going concer
accounting unless management either intends to liquidate the entity or t
alternative but to do so. Those charged with governance are responsibl
reporting process.

sing the entity’s ability to continue as
n and using the going concern basis of
O cease operations, or has no realistic
e for overseeing the entity’s financial

AUDITOR’S RESPONSIBILITIES FOR THE AUDIT OF THE FINANCIAL STATEMENTS

' Our objectives are to obtain reasonable assurance about whether the financial statements as a whole are free

from material misstatement, whether due to fraud or error, and to issue an auditor’s report that includes our
opinion. Reasonable assurance is a high level of assurance, but is not a guarantee that an audit conducted in
accordance with SAs will always detect a material misstatement when it exists. Misstatements can arise from
fraud or error and are considered material if, individually or in the aggregate, they could reasonably be
expected to influence the economic decisions of users taken on the basis of these financial statements.

OTHER MATTERS

The management has not complied with the TDS compliances as required by the Income Tax Act, 1961. The

details of such non-compliances is reported in Annexure-A. Our opinion of true and fair view is not modified in
respect of this matter.

For, Sunil Keswani & Co.

Raipur, 3" September 2019

\
-WDIN - 19400480 AN AARPAERE R‘g,\,ﬂ

K. Késwani

Partner

. Principal (MNo: 400980, FRN: 008601C)

Department of Education
Sandipani Academy
Pondri (Masturi) Bilaspur (C.G.)



ANI EMY, BILASPUR
(RUN BY SANDIPANI ACADEMY, RAIPUR)
INCOME & EXPENDITURE ACCOUNT
For the year ended on 31st March 2019
Expenditure Amount Nursing Eaucation ™ (3 Thcome Amount Nursing Education L UG
Rs.)
To Administration Charge 30,615 .00 12.246.00 9,184 50 6,123.00 3,061.50 |By B.ED Fees 5,500,050.00 5.508.%0 60
To Advertisement & Publicity 224,230 00 89.602 00 67,269.00 44.846.00 22,423.00 |By D Ed Fees 4,885,408 .05 4.885 498 05
To Affilation Expenses 449,289 00 179.715.60 134,786.70 89,857.80 44,928.90 |By B. Sc. Nursing Fees 12,081.571.00 12,081 57900
To Bank Charges 18.722 26 7.488.90 5,616.68 3,744 45 1,872.23 |By GNM Fees. 6.200,800.00 6.200,800.00
To Building Maintnance 1.964,284 00 785.713.60 589,285 20 392,856 80 196,428.40 |By Hostel Receipt - 3,804,640.00 3,604 640 00
To B Ed Exp. 295,427 00 . 205.427.00 - - By IT| Fees 2,050,040.00 2,050,040 00
To|Honorarium of Research Scholar 10,000 00 10,000.00 By E-Waste Income 3,150.00 315000
To 131.610.00 52 .644.00 39,483 00 26,322.00 13,161.00 |By Msc Nursing 218,500 00 218.500 00
To Culure Program 137.330 00 54,632 00 41,189 00 27,466 00 13,733.00 |By Post Basic Nursing 2,650,200 00 2.850.200 00
To Educational Exps. 1.377.777 00 551.11080 413,333.10 276,555.40 137,777.70 By Admission Forms. 184,200.00 73,680 00 55280 0c 38.340.00 1842000 |
To Electicity Expenses 632,122 00 252 848 80 189,636.60 126,424.40 63,212.20 |By Interest Received 337,503 20 135,001 28 101.250 96 67 50064 B0 2
To Employer 566.106 00 226 442 40 169,831 80 113,221.20 56,610.60 By Skill Development Program Receipt 239,400.00 95 760 00 Traz000 4788000 340 o0
To Exam Exp (IT1) 127.745 00 127,745.00
To Exam Exp (Nursing) 236 680 40 236 660 40
To Exam Fee (8.Ed) 31877300 318.773.00
To F ee Refund 32,035.00 18,820.00 9,410.00 4,705.00
To Fuels Exp. 822,918.00 369.167.20 276,875 40 184,583.60 92,291.80
To Hospital Training Exp. 1.162,399.00 1.162,399.00
To Hostel Exp 241,529.00 241,529.00
To Hostel Mess Exps 2,805,303.00 2.805,303.00
To Inspection Expenses 324,370.00 129.748.00 97,311.00 64,874.00 32,437.00
To Insurance 225,585 00 80.234.00 67,675.50 45,117.00 22,558.50
To Interest on Bank Loan 222,042 00 88,816.80 66,612.60 44,408 40 22,204.20
To Interest on TDS 7.858 00 3,06320 2,297 40 1,531.60 765.80
To (TI Project Exp. 131,055.00 131,055.00
To L. 202,577.00 81.030.80 60,773.10 40,515.40 20.257.70
To Legal Fees & Tax 274 531 00 10981240 82,359 30 54,906.20 27.453.10
To Misc. Expense 17.100.00 6,840 00 5,130.00 3,420 00 1.710.00
To Newspaper & Magazines. Exp 41,792.00 16,716.80 12,537.60 8,358 .40 4,179.20
To Office Expenses 184,714.00 77,885 60 58.414.20 38,942 80 19.471.40
To Salary Of Non Teaching Staft 3,027,166.00 1,170,866 40 978,149.80 685,433.20 292,716.60
To Salary Of Teaching Staff 8.022,026.00 3.168,810.40 2,476,607.80 1,584,405.20 792,202 60
To Salary to Visiting Faculty 153,650.00 87,800.00 - 43,900.00 21,950.00
To Skill Development 299,663.00 171,236 .00 - 85,618.00 42,809 .00
To Staff Welfare 47,360 .00 18,944 00 14,208.00 9.472.00 4,736.00
To X & Pninting 252,400.00 100.963 60 75,722.70 50,481.80 25,240 90
To Telephone & Mobiie Expenses 108,339.00 43,335 60 32.501.70 21,667.80 10.833.90
To Transportation Exp. 167.470.00 66,988 .00 50.241.00 33.494.00 16,747 .00
To Travelling Exps 351,455.60 124,338 00 133.864.10 62,169.00 31,084 50
To Uniform Exps 289 ,843.40 165,624 80 - 82812.40 41,406 20
To Vehicle Maintenance 481,472.00 152588 80 214 .441.60 76,294 40 38,147 20
To Depreciation 4.797.001.00 1,918,800 40 1.,439,100.30 856,400 20 479,700.10
To Net Surplus (Being excess of income 691949850 | 10.518.995.08 2,177,380.33 | (3.254.171.81)| (2,522,705.91)|
over expenditure carmied to balance sheet)
TE 11032
—TouI[Re] [ 25360 16728 | TugtezanT] LCAELRH ToRIRE]
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CERTIFIED That the above s a correct 8 complete statement
of Income & Exps Account of

Bilaspur (CG) lor the year ended 31st March 2019

Place Raipur R_S"q
Dated 03.09 2018 CORROSPONDENT

e

Pr
Department of Educafion
Sandipani Academy  ~
+endri (Masturi) Bilaspur (C.G)

As per our report of even date attached
For SUNIL KESWANI & CO
wa Accountants
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(RUN BY BANDIPANI ACADEMY, RAIPUR)

Wwﬂm antlemtion
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RECEIPT & PAYMENT ACCOUNT
Eor the year ended on 31st March 2019
ReTerpie L Warming T UL I 21 2 S— TV g 7 Tarsing |- B S . S S S
) (Rs)
3
f:"":'::’ Jasy Administration Charge 3061500 12.248 00 9,184 50 612300 3081 %0
Jooibialy 21208.28 Advertisoment & Publicity 224,230 00 89 662 00 67 2069 00 44 345 00 nez™
o 812340 0 Expenses 446,285 00 179,715 80 134,728 70 29,857 30 44,928 9
UCO Bank 9360 82, 965 84037 386.336.15 280.752.11 193.168.07 96,50404 |  Bank Charges 18,722 28 7488 90 581608 3744 45 187222
Building Maintnance 1,984,284 00 72571380 580 285 20 192296 80 196 428 40
BEdExp. 295427 00 - 296 477 00
Honorarium of Research Scholar 10,000 00 10,000 90
Computer Maintnance 131,610 00 52.644 00 42200 ®3220 136100
Cullure Program Expenses 137,330 .00 54 632 00 41.195.00 27 458.00 137000
gEch- 5 500.050.00 5,509.050.00 Educational Exps. 1,377.777.00 551.110 80 41333 10 275555 40 W
EdFees 4,865 498 05 4,865,498 05 Electicity Expenses 632.122.00 25224380 126,636 50 126424 40 321220
B Sc Nursing Fees 1208157100 12081,571.00 Employer Contribution 566,106 .00 22040240 1695531 30 11322120 58810 80
GNM Fees 620080000 |  6.200,800.00 Exam Exp.(ITI) 127,745.00 127 745.00
Hostel 390464000 [ 390464000 Exam Exp.( 236,660 40 236,660 40
Tl Fees 2,050,040 00 2,050,040.00 Exam Fee (B.Ed) 318.773.00 31877300
Msc Nursing 218.500 00 218,500.00 Fee Refund 32.935.00 18.820 00 941000 470500
Post Basic Nursing 2.650.200 00 2,650,200.00 Fuels Exp. 922,918 00 366,167 20 78 A7T5 40 134,583 50 9229t @
Admission Forms 184,200 00 73,680.00 56.260.00 36,840.00 16,420.00 | Hospital Training Exp. 1,162,399 00 1.162.399 00
Interest Recerved 337,503.20 135,001.28 101.250.96 67,500.64 33,750.32 [  Hostel Exp. 241,529.00 241,529 00
Skl Development Program Recep! 23940000 95,760.00 71,820.00 47.880.00 23,04000 |  Hostel Mess Exps. 2,805,303 00 280530390
E-Vvaste income 3,150.00 3,150.00 Inspection Expenses 324,370 00 125,748 00 $731100 5437400 2472
H T Insurance Expenses 225,585 00 90.234 00 6767550 Sn7m 25580
As per Schedule "A 414548000 | 165859200 | 1,243,944.00 829,296.00 414,648.00 |  Interest on Bank Loan 222,042.00 8821680 851260 Py 220420
Interest on TDS 7,658.00 308020 227 @ 1.531 60 765 80
ITI Project Exp. 131,055.00 o500
As Per Annexure "B~ 128,835.00 51.534.00 38,650 50 25,767.00 12,883.50 |  Laboratory Expenses. 202,577.00 81.03050 0773 18 05154 20257 70
Legal Fees & Tax 274,531 00 10981240 23583 54908 20 74310
Misc. Expense 17,100 00 6840 00 S e 3an® 171090
|As per Schedule D" 1.308,437.80 523,775 12 392.831.34 261.887.56 130,043.78 | Newspaper & Magazines Exp. 41,792.00 16,716 80 1257 60 23840 417920
Office £ S 194,714.00 77.885.80 SBa4m BsQ 1247 0
Salary Of Non Teaching Staff 3,027,166.00 1.170,866.40 978 e 585430 20 =2 7650
Salary Of Teaching Staff 8,022,026.00 3.168.510.40 247660780 | 158440520 752202 0
Salary to Visiting Faculty 153,650.00 $7,800.00 - 4390000 21,950 00
Skill Development Program 299,663 00 171,236 00 - sse1l00 Qs
Staff Welfare 47,380.00 18.944 00 14208 00 947200 473800
Stationary & Printing 252,.409.00 100,963 80 722 0 5048130 3524000
Telaphona & Mobile Expenses 108,339.00 QX560 250 8870 10,833 30
Transportation Exp 167.470.00 66,988 00 50241 @ Nn4a® 16747 00
Traveliing Exps. 351.455.60 124,338.00 133.884.10 218900 31,084 S0
Uniform Exps 289,843.40 165,624 80 - 281240 41.408 20
Vehicle Maintenance 481,472.00 152.583 80 Nesr e 76.294 40 BN
FIXED ASSETS
As per Schedule “C* 3.428,606.00 137 M2 0 1oa s e smsmno 34238080
CURRENT ASSETS .
As por Schadule “E” attached 871,135.00 RS540 20300 1227 0 L-AREE
BRANCH ( DIVISION .
As per Schedule "F* 11,379,127 60 4551651 04 A4 a2 2SR LGN
e e 902
Total carried over to next 1,16 Total over to next 42, 2% 19,1




~Total brought forward . .

__Toial [Rs))
CERTIFIED Thal the above is @ correct & complete statement
of Recelpt & Payment Account of Sandipani Academy,
Bilaspur (CG) for the year ended 31st March 2019

Place: Raipur

Dated 03 00 2019 CORROSPONDENT

i4) 3,512,379.27) 731

Tolal brought forward . 42,006 113,903.34] 867,002.99)
-Cash in Hand 360243 00|
-Bank of India 171119.99
-IDBI Bank 225686117
-UCO Bank _____Doo| 278822416 1115280 68 78822 42

As per our report of even date aftached
For. SUNIL KESWANI & CO
Accountants

(F No - 008601C)

Principet
artment of Educetion

Sandipani Academy
pendri (Masturi) Bilaspur (C.G)
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PENDRI (MASTURI), BILASPUR (C.G.)

CODE OF CONDUCT FOR GOVERNING BODY

Ensure decentralization and participative management in institutional

practices.

Fulfill your lawful duties and obligations towards government with
integrity and loyalty.

Ensure welfare of students and staff.

Strictly follow strategy of mobilization and optimal use of funds.
Respect the rights of staff and students.

Maintain financial transparency and delivery.

Make utmost efforts to develop the institution in a versatile manner.

Keep the interest of institution above personal.

CODE OF CONDUCT FOR PRINCIPAL

Display high moral Character.

Be accountable toward his/her job.

Treat everyone equally and shows unprejudiced behavior.

Ensure systematic conduction of teaching-learning and evaluation
process to ensure students’ holistic growth and development.
Committed to achieve the vision, mission and objectives of the
institution.

Take initiative for innovative work in the area of research, outreach
and social activity and pedagogical practices.

Personality should be influential and effective for students and
teachers.

Be Honest and create and maintain original record.

art-

— Prinelpal ~
. Department of Education
' Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)
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10.

11.

CODE OF CONDUCT FOR FACULTY MEMBERS

Be positive and flexible.

Develop creativity and originality of work among students.

Adopt innovative practices in teaching learning method.

They should be philosophers, guide and mentors to students.

Always available for the students and solve their academic and
behavioral problems.

Identify slow learners and give them remedial teaching to students.
Provide qualitative students to students.

Complete the syllabus on time.

Interact with parents and other stakeholders for overall development of

students.

. Maintain good relation with fellow teachers and authorities.
11.
12.

Be passionate and accountable towards their job.
Develop feeling of nationalism, patriotism, communal harmony and
respect for constitution of India.

Solve the queries and doubts of students.

CODE OF CONDUCT FOR STUDENTS

Attendance is compulsory for all students in theory and practical classes.
Discipline is compulsory for all students.

Ragging is strictly prohibited in the campus.

Zero tolerance policy should be followed in any kind of indiscipline,
indiscrimination and injustice.

Students must attend all academic, non-academic, co-curricular activities,
sports, and cultural activities. 6. Students should take care of their personal
belongings.

Students are prohibited to use mobile phone during classes.

No visitors can meet students during college hours.

Students if going outside the college must take permission from teacher in
charge than HOD and Principal.

Student can talk about their personal and academic problems to their
teachers, mentors, HOD and principal.

Students should wear their ID card and uniform compulsorily. Students are
allowed to wear any formal dress on Wednesday and Saturday.

Student can have their lunch during lunch time only. %

— Prinelpal ™~
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)
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1)

2)

3)

CODE OF CONDUCT FOR ADMINISTRATIVE OFFICER

Administrative officer should
Responsible for the overall performance and monitoring of the college developmental
activities. '
Collaborate with the Prin;:ipal to Plan and circulate policies, procedures rule and
regulations of the institution to all the employees to achieving the targets
Ensure a cordial relationship with the Principal and other non administrative staff for
the smooth conduct of the Institution.
Ensure all the expenditures are v;'ithin the budget approved by the Institute and also
ensure that a fair practice is followed in budget allocation.

Ensure the employee’ s comfort in terms of timely credit of salary, seating and

lecturmg environment etc.

CODE OF CONDUCT FOR ADMINISTRATIVE STAF F

Staff should. be loyal .an-d mamtam strict conﬁdentiaiity in all matters regarding the
Institute affairs. N : :
Staff should be on time everyday (8 hours /day). However, tlmmg be altered at the
discretion of the Authorised Official / Competent authonty

Staﬁ' should not leave the Institute premises durmg working hours wuhout prior
permission from the Superior Authority. Staff can leave the campus for official or

- personal work only after obtaining ‘Gate Pass from the Superior auﬂ10rity

4)

Staﬁ' should be present at their respectwe place of work in time and should not move

L to others place and chat unnecessary.
5) Staff should come to duty well dressed, neat and Clean. Staff should not come in

6)

7)

8)

~ permission from the higher authority. ﬁ\

casuals such as Jeans, T-Shirts, leggings, without scarf in suit etc. on working days.
Staff should do some duties and résponsibilities° even on off days, holidays, outside
thic institution or during vacations, as assigned by the Management from time to time.
Staﬁ' should not be under the influence of hquor or drugs habit of consuming tobacco
chewing pan, smoking etc,

Staff should not deliver any speech /news in TV, radlos ewspaper etc unless

- Principal
Department of Education
Sandipani Academy .
Pendri (Masturi) Bilaspur (C.G))
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INTRODUCTION

Sandipani Academy is an educational institution with its core values stands with heads high
inthis contemporary world has been working in the educational field since 2011 with the sole aim to
provide the best opportunities to teachers and students for their fullest growth and development and

to create an environment where every stakeholders of the institution flourish under the patronage of
Sandipani Management. The Policy is developed

institution and reflects our belief on the Principle of
To maintain the quality at every aspect, ende
guidelines of Sandipani Academy (SA) and gi
values system.
“Contributing to National Development”
“Fostering Global Competencics among Students”
“Inculcating a Value System among Students”
“Promoting the Use of Technology”
“Quest for Excellence”

and planned according to the values of the
win-win situation for employcc and cmployer,
avor to adhere to and follows the core values and
ves our efforts to imbibe these values in institutional

This is to inform all the employees that the following rules and regulations will be followed
regarding HR Policies w.e.f. 01.07.2020.

This HR Manual has been written to provide information and guidance to SA employees. This
handbook is designed to acquaint you with SA and provide you the informationabout the working
environment, the benefits and the policies effecting the employment. You should read, understand
and comply with the policies of SA. The handbook describes the responsibilities as an employee. |

The objective of SA is to provide a conducive environment for both personal and professional

development of the employees and moreover given the reality of a complex, ever- evolving

organization. The information in this handbook is subject to change at any time with or without
notification. However all efforts will be made to keep employeces informed of any changesto the
handbook. This handbook was prepared as a resource for answers to questions you may have from
time to time and to encourage understanding of the organization. It is not intended as a complete

guide and should not be considered or relied on, as a contract of employment.

We recognize that new employees in particular are bound to have many questions relating (o their
specific position or responsibilitics, You are encouraged to direct any specific enquiries you may
have to your HOD / Coordinator / In charge or to contact the perspunel department of SA for

additional information or assistance.

Princlpal
Department of Education
’ Sandipani Academy i
SANDIP 4Ny ACADEMY.......... HR Policy " i Ri ur (C.G Jage 1or17
e i Pandri{Masturi) Bilaspur
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ke GUIDELINES FOR EMPLOYEES

Updated Teachers Profile to be maintained with their academic qualifications, achievements otc.
. ,

Notices and follow ups to be done.
* Working hours for every working day

V' Teaching faculty: 8 Hours.
v' Non-teaching & Supporting Staff: 8 Hours,

This policy is not applicable on Guest Faculty and Visiting Faculty.

If any employee move out of the College premises in scheduled working time, Permission
is needed from Reporting Manager/ HoD. In absence of above it will be treated as Half
day. If any employee found misusing outgoing facility, strict action will be taken by
authorities.

If found any late, either punishment or fine will be deducted from the salary.

2. LEAVE POLICY

e All applications of employee regarding concerned matters should be forwarded through

their Principal/HOD /Administrator/Reporting Manager.

Leave application will be considered only after the approval of Principal/HOD
/Administrator/Reporting Manager.

Leave application should be submitted before taking leave. Only in case of Emergency
employee must communicate through SMS/other sources. In this case employee needs to
submit leave application to their authority within two days after reporting. If leave
application is not submitted within timeline then it will be counted as leave without pay
(LWP).

* No provision for Half Day Leave.

» Employee can avail 1 hour prior leave in a month.

e No Casual Leave will be provided to Visiting & Guest Faculty.
Employee on probation period will be given facility of 12 CL in a year in pro data basis.
Employee after probation period and other regular employee will get 12 CL per year. He/

She can avail CL between January to December, If any employee does not avail his/her CL
in the present session then their leave will be lapsed.

o Suffix and prefix criteria (combined) will be followed with CL i.c. Holidays/Sunday will

be counted if that will come between CL/LWDP, 8»

Principal
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Leaves of employee for more than | 5 da

ys have to be approved by the Director. For more
than 15 d

ays leave, application must be submitted to Principal/tIOD /Reporting M
before 7 days of desired leave,

Te

anager

aching faculty wil| get facility of 30
summer vacation, Special Holid
CL, Gowt, Holiday

ays Leave (with pay) in a calendar year (including
ays, Club with Festival leaves cic.) which is extra from

and Weekly Off. These days will be declared by the Management,

Maternity leave of 2 months with full payment will be given after approval of

Principal/HoD. Payment will be credited after rejoining and two month workin

Employees registered for Ph.D should submit their documents, Schol

a
(=0

ars after taking their
period/ assigned work in the college can go for course work and research work.

3. POLICY ON ENHANCING CURRICULAR ASPECTS

«.one HR Polic,
SANDIPANI ACADEMY.......... HR Policy

Faculties  should update themselves academically and equip with

technological
advancement in educational fields.

Faculties should devise and apply new and innovative methods in the c
teaching.

assroom

Faculties should create additional syllabus for helping stud
knowledge. '

ents in their pursuit of

Faculties should organize co- curricular activities for students.
Certificate course to be organized.

Guest Lectures to be conducted.

Organize webinar, seminar, group discussions, conference etc ol it should reflect

in time table.

Holistic time table to be finalized.

Timely completion of prescribed syllabus

Question papers of other college and universities to be collected and given to the students.
Unit test and Model exams to be conducted

Result Analysis to be made,

Continuous and comprehensive evaluation to be done for 'monitoring the progress of
theentire process and proper up keeping of record,

For conducting all these activities management will give its cent pereent support in

[
@é’“’/)/ Page 3 of 17

terms of finances and others needful,

Any other ideas are always welcomed.

/
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r 4. POLICY ON ENHANCING TEACHING-LEARNING AND EVALUATION

Teaching and learning is the foundation and plays a decisive role in (he cducation system,

It transforms all the policics and theories into practical way and dircetly affects the students an
teachers performance,

* Teachers should make Programme outcomes and course outeomes,
* Academic Planner to be made,

* Academic calendar (o be developed.

* UseofICT in Teaching Learning Process.

* Fecdback to be given about thejr expericnces,

* Students’ testimonials to be taken,

* Afterevery activity feedback should be taken compulsorily,
* Conduct students’ satisfactory survey/feedback,

* Display of success Story of students,

* Daily Attendance of the students should be recorded.

* Test, assignment, project work, model exams should conduct to measure the outcomes.

DIAGNOSTIC TESTS:
* Communication Skills
* Decision Making
* Meeting the Deadlines
* Numerical Calculation Ability

IDENTIFY SLOW LEARNER AND REMEDIAL PROGRAMME
* Bridge Courses

* Induction Programme

* Remedial Coaching

* ICT enabled learning material

* Personal Counseling

V G D

* Research Oriented Projects

* Industrial Training/ Internships

* Institutional Summer and win(er

* Volunteer Opportunitics in Byent Organization
* Class Representatives

* Serving on Various Institutional Committees

* Peer Teacher ' Department of Education

* ToForm Subject Related Student Socicties an Orgunize netivities ¢ Sandipani Acad mV(c GJ
Pendri (Masturi) Bilaspur (C.
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EXPERIMENTAL LEARNING

y

LEARNING METHQDS
Problem based learning is a method of instruction where students arc positioned to

Participative Learning,

Community Activities
Surveys

o
o

o Projects
o’ Field Visits,

o Brain Storming Sessions
o Workshops

o Role Play

It contains following:
o Reflection, critical analysis and synthesis.

o Opportunities for students to take initiative, make decisions and are accountable for theresults.
o Opportunities for students to engage intellectually, creatively, emotionally, socially orphysically.

© A designed learning experience that includes the possibility to learn fromconsequences,
mistakes and successes.

ITENCOMPASSES:

o Laboratory Sessions with advanced experiments.
Internship to expand the knowledge on market trend.
Add-on Courses on latest technologies.

Case Studies, Prototype Model Making, Visual Aids usage.

O O O o

Project development.

POLICY ON ENHANCING RESEARCH, CONSULTANCY AND EXTENSION

¢ Research cell and culture to be developed.
» Research cell informs teachers to the opportunities.

* Institution provides support to faculty for their research work, Annual Fund Allocation for

R — —

Rescarch and extension activities (provision of Seed Money).

» Teachers should be encouraged to do PhD, publish research papers, attending seminars,

workshops, conferences elc..

e OD (Official Duty) to be provided to carry on research activities,

———
——

e Award, recognition to be given to teachers for their contribution in the field of research.

. ’ : .
SANDIPANI ACADEMY.......... HR Policy W Page 5 of 17 :
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* Efforts to be made to take government research projects and carry outrescarch projects
with the help of NGOS.

Conduct State/National/ International level Seminars, workshops and conferences etc,
Conduct Research work along with the students,

Linkages and collaboration with industries and other institution to be made, In casclaculty
members generate funds while extension and supporting dctivities to other institution in
college hours, they need to submit the fund i.c. 20% of total revenuc generated to the

organization.

Extension and outreach activities like environment awareness programme, water
conservation,

village adoption and various awareness programme to be conducted.
e NCC and NSS unit to be opened.

Guest faculty to be invited.

Display of information in notice boards,

6. POLICY ON ENHANCING INFRASTRUCTURE AND LEARNING RESOURCES

Establish policies for Infrastructure and learning resources.

Seed money for library to be allocated.

Library updation and advancement with new licensed/Open software with proper
functioning and optimal use with evidence and report.

Library authority should get approval from the management for new purchase of library
book.

Library authority has to get the needed proposal library book list from the head of the
department for new purchase.

ICT based infrastructure need to be maintained and proper upkeep of Infrastructure with
reports.

e All facilities to be updated.

POLICY ON ENHANCING STUDENT SUPPORT AND PROGRESSION

Scholarship and free ship to be given to students besides government scheme,

Personality Development programme as Life skill, Communication skill, Leadership, Yoga,
Physical fitness program to be conducted,

Guidance for career counseling and competitive exam preparation.

Formation of Anti Ragging Committee, Women Cell, SC/ST Cell etc. To Prepare and maintain
the committee / Cell registers / records,

Timely redressal for student’s grievances including rogging and sexual harassment.

SANDIPANI ACADEMY.......... HR Policy J e @V Page 6 of 17 B
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Zero tolerance policies for such offences,

" p " lde |n " l\ 5 nvy t(, S ) anc

e Students sh i
‘ ould be made aware of different placement opportunities through proper
display of advertisement and messages system,

Ay s g
Committee’s minutes register to be prepared,

Student’ ion fr i i '
dent’s progression from UG to PG and higher education to be monitored

and  keep
record.

Alumni to be registered and increase their participation.
Sports and cultural activities to be organized and keep record.

Students to be informed about the university level, state level and national level

competitions in sports, cultural activities and other extra curricular activities.

Students should be encouraged to participate in various activities at college and outside
activities.

e Other Activities and ideas are welcomed.

8. POLICIES AND GUIDELINES FOR GOVERNANCE, LEADERSHIP AND MANAGEMENT
e Follow the Vision, Mission and Core Values of institution
* Updation of college website. ‘
e Preparation of college ma.gazine, prospectus etc.
» Conduct governing body meetings regularly.
e Prepare organogram and SoPs.
» Documented and approved policies and procedures for appointment, increment, grievance
redressal mechanism. -
« Planning for budget and resources.
« Planning for admission with the use ICT.
e Planning for student fees.
o Annual planning for library.
o Effective welfare measures for faculty and students work with the aim ol'safety first and
work environment,
. Maintain welfare commitices and develop policies welfare measures.
o Promoting employee’s self development,
+ Provident fund and ESIC facility.
P
Principal
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Loan facilities through institution

(/
(
al bank,

Health Checkups with tic up with nearby hospital,

College uniform to non teaching staff,

Transport facilitics, Provide Tea, Snacks and Canteen Facilitics on discount to all

employees, RO drinking water, banking facility such as ATM etc, within the campus.

Online teaching and non-teaching work

are given to the employees.
e Man

agement should be flexible being quality result orientation.

9. POLICIES AND GUIDELINES FOR INNOVATIONS AND BEST PRACTICES
* Gender Audit to be conducted,
* Energy and Green audit to be conducted,
* Gender sensitization program to be conducted.
* Women empowerment program to be organized.
* Save clectricity and use natural resources by use of LED bulbs, solar energy, rain water
harvesting etc..
* Proper waste management solid, liquid and biochemical program to be developed.
» Waste recycling to be initiated.
e E- Waste management to be properly done.
* MoUs to be made with Industries, NGOs, educational institutions.
e Create Disabled friendly environment.
DRESS CODE
The choice of attire is of personal discretion. But every employce of any
organization bears the responsibility of representing it and therefore positive well done
clothing and a professional look is needed at an Organization. A positive and professional
look sheds heavy weight on the organization’s image as well as the Colleagues. As a
minimum standard, dress should be clean, neat and professionally appropriate. The
followings are firmly prohibited.
* Ripped or torn clothing
e Flip-flops or sports sandals
* Sportswear or beachwear :
(e
Principal
Department of Education
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» Phone Calls/Whatsapp

o During Classe
s Phone calls / whatsapp are strictly prohibited.
» Email

Email has le -
gal status as a document and is accepted as evidence in a court of law.
Even when it is u ; . '
sed for private purposes, Organization can be held responsible for the
contents of email : A
messages, including any attachments. Access (0 emails can be demanded as

art of legal action i i : il ithi
p gal action in some circumstances. It is therefore important that email is used within
the following guidelines:

« Email should mainly be used for formal official correspondencc and care should betaken

to maintain the confidentiality of sensi tive information.

e Formal memos, documents and letters for which signatures are important, should be
issued on institution letter head regardless of whether a physical or electronic

delivery method is used. 1
« Ifelectronic messages need to be preserved, they should be printed out and filed.

e Limited private use of email is permitted, provided that such does not interfere with
or distract from an employee’s work. However, management has the right to access
incoming and outgoing email messages to determine whether employee  usage

orinvolvement is excessive or inappropriate

« Non-essential email, including personal messages should be deleted regularly from

sent items, inbox, deleted items, folders to avoid congestion.

e In order to protect organization from the potential effects of the misuse and

abuseof email, the following instructions are to be observed by all users.

v No material is t0 be sent as email that is defamatory, in breach of copyright
confidentiality or prejudicial to the good standing of organization in the community ‘

or to its relationship with staff, stakeholders, suppliers and any other person or’

business.
v/ Email is not to contain material that amounts to gossip about colleagues o that could
be offensive, demeaning, persistently irritating, threatening, and discriminatory,

involves the harassment of others or concerns personalrelationships.

v The email records of other persons ure¢ not (o be accessed except by

.
(*8
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management
or  persong ' | |
( PErSons  authorized by management) cngaged in o ensuring

4[

/ compliance wj .

/ llh thl 5 e .

y $ policy, or by nuthorized staff who have been requested to attend

to
a fault, upgrade or similar giy
minimum re

ation, Access in cach case will be limited to the
quired to complete the tnyk,

v" When usi
nousing emaj
& email a person must ot pretend to be another person or use another
., »
Person’s computer without permission,
V" Excessi i |
siv i i ili
© Private use, including mass mailing, “reply to all” ctc that are not part
of the person/s duties and it is not permitted.
* Failu i i ions i . ‘
atlure to comply with these instructions is an offence and will be subjected to
appropriate investigation. In serious cases, the penalty for an offence or repetition of

an offence may include dismissal.

» Internet

The internet facility provided by organization is for official use. Access is authorized
by authorities on the basis of educational needs. Limited private use is permitted

provided the private use does not interfere with or distract a person’s work.

Management has the right to access the system to determine whether private use is
excessive or inappropriate. The following activities, using organization internet
accesses are not permitted:

e Attending to personal activities of a official nature.

Viewing, other than by accident, sites or emails displaying obscene, violent,

.
defamatory and unlawful materials and materials that could cause organization
name to be in breach of equal opportunity or anti-discrimination legislation,
verbally or non- verbally.

« Downloading or printing material as described above,

« Showing others or allowing to be seen by others, items as described above.

e Repeated or prolonged use that is not directly relevant to the user's work.

¢ Introducing computer viruses by failing to follow organization's IT procedures.

« Downloading software from the internet or from unauthorized disks and CD

ROMs on the internal network,

Failure to comply with these instructions is a disciplinary offence and will be subjected to
us cases, the penalty for an offence, or repetition of an offence,

\
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GIETS & GRATUITIES

Organization s Committed tq

are legal and based o _p ensure that all official relationships with stakeholders

Olessional j " .
w nal integrity, Managers should be notificd when a gratuity has
atuity ha ; '
1d b di Y has been received as a thank you for work performed  then il
should be noted in the employee’s personal file ¢

been received. If the gy

. 0 ensure that it is included in the ermployee’s
next appraisal.

No employee can pi :
Such - i ' 8IVe a gratuity to a client without prior approval from management.
uch gratuities must alwa .
6 f ys be part of an approved program of relationship with all stakeholders
and specific gifts wi .
P 8 il be purchased centrally in appropriate quantitics with management
approval. ‘

MEAL PERIOD

All employees and associated members are provided with one meal period of minimum
30 minutes in length on each work day.

Food and drinks consumption is not permitted in the following areas:

0  Corridors
O Stairways
O Meeting Rooms
O Toilets
U Reception Areas
-0  Entrances
[C  Parking
™ Other than lunch / canteen area.
WORK AREAS

Food consumption is not permitted in any work area. This applies to all offices and work

areas whether occupied by one or shared.

Implementation and enforcement of the policy:

e Management and governing board will be responsible for the promotion and maintenance
of the policy by their staff/faculty.

¢ Employees should inform the appropriate manager of anyone who fails to comply with the

policy.

‘Visitors not adhering to the policy will be nsked to compl

e subjected to the normal disciplinary proceclures.

y or leave the premises,

o Breaches of this policy ar
7

Page 11 o117
SAN, ... HR Policy Q-’"/)/ g
_CANDIPANI ACADEMY......- =

Princlipal
/ Department of Education
“\. Sandipani Academy
Pandri (Masturi) Bilaspur (C.G)

N



e

FLNARLT VS AN T

NDIPANI

FACADENY

RS1

o In order to provide for the g

. afety and se
only authorized visitorg

curity of employees and facilitics at Organization,
are allowed iy, (

1€ work place,
e Restricting unapproveq Visitors kee

gear, ensure private data, shield w
potential diversions

Ps up well being benchmarks, guarantec security of
orker

welfare, and maintain a strategic distance from
and unsettling influences,

All visitors imi o
should limited to Organization at the reception area. Authorized vi

. . sitors will
receive directions or be escorted to respective department,

WORK PLACE MONITQRING

e Work place monitoring is done by

the organization to ensure quality control,
employee’s safety,

security and customer satisfaction.

Employees or associated members who regularly communicate with stakeholder may .
have their telephone conversation monitored or taped.

Telephone monitoring is used to identify and correct performance problems  through
targeted training. Improved job performance enhances our stakeholder image of

organization as well as their satisfaction with our services.

* Computer furnished to employees are the property of organization name so computer

usage and files may be monitored or accessed.

WORK PLACE LENCE PREVENTION

* Organization is committed to preventing work place violence and to maintain safe work

‘environment, given the increasing violence in society in general.

* All employees, associated members, and temporary employees should be teated with

courtesy and respect at all times.

» Lead that debilitates threatens or forces another representative, related individuals, any
stakeholder. or an individual from open whenever, including taking a break periods, won't
’
£0 on without serious consequences.

* All threats of (or actual) violence, both direct and indirect, should be reported as soon as

possible to your reporting officer or any other member of management. Do not place
ible

Principal
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o .
o Association urges worker to bring their question or cont
ontr

asts with different representatives

to the consideration o i i
f their revealing officer or the HR Department before the

circumstance grows into potential savagery

« Organization is eage ist i .
ager to assist in the resolution of employees disputes, and will not
‘suppress employees from raising such concerns.

QCCUPATIONAL HEALTH, SAFETY AND WELL-BEING

« Observe activity like international yoga day, fitness week, annual sports days and others

as specified by state government as well as by central government for all employees.

STAFF WELFARE POLICY

Tour / Picnic Policy

Sandipani Academy believes that, employees need to relax amidst their busy work schedule. In

this regard, the employees are allowed to organize tour / picnic programme Once in every year

for which the organization will arrange vehicle and fuel. These programmes serve as a

platfdrm for the employees to develop a pleasant relationship among themselves.

Maternity Benefit:

All female employees ar¢ entitled for Maternity leave for two month.

H IN AN

ng loan through Housing Development Finance
e made from salaries of the employces and remitted
are also extended help to get loans from Banks and

Employees are helped to avail housi
Corporation Limited/ Bank. Recoveries ar
to the Corporation/ Bank. The employees
irrecoverable advance from Provident Fund.

COLLEGE BUS
College Bus services are offered to all employees for convenient commuting behween
Residence and office and back. Bus Route will be declared by the management This will be °
free of cost.
{
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MARRIAGE GIFT;

10.

Institute h

employees and their children,

\
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as in i : , .
Place a policy of offering monctary gift on the occasion of marriage of

RESEARCH ACTIVITIES ENHANCEMENT POLICY

Secd money of Rs. 2,00, 000/- to be alloc
Rs. 20,000/-

ated for research activities.
will be given to the library for purchasing books for research scholars. After
getting proposal from the research scholar, books to be purchased accordingly for library

50 that research scholar can use the new books in the library.
Library facilities to be extend to research scholars on request after college hours also.

Ph.D Scholar can attend course work offline and online. NOC will be given to the
faculty.

Rs. 2000/- will be given to the teachers for research work publication in peer revicwed
journal and Rs. 4000/- will be given for research work publication in UGC approved
Jjournals. Faculty can avail these facilities for maximum 2 papers in a year. They should

submit the details of publication to the research committee

After PhD award, an amount of Rs. 1000/- increment will be given (o the employee

irrespective of position (teachers, librarians) along with their regular salary.

Research committee will be framed for monitoring the research work. Princi pal/ Head will
be the officiating chairperson, administrator from management nomince and two working
faculty (preferably PhD/Research Scholar) will be the members of this commitiee.

Research scholar submit the application for loan to the committee aficr having discussion

the recommendation will be given to the director of the institution.

For PhD work, Rs 30,000/- advance will be given to research scholar on request.

They
pay back Rs. 2500/- on monthly basis from their salary.

After disbursement of this loan amount; scholar can apply afresh requ

est for another loan.
The maximum amount will be 30K,

At a time maximum 4 persons can avail loan fucility,

Principal
. Department of Education
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* HOD and princi
: ipal take Bilite £ _
pal take responsibility for their faculty pursuing PhD to give them one

hour time i -
n schedul :
¢ for attending course work, This time will be compensaled by the

faculty by worki
< orking .
y ng onc hour at college or at home (o finish the worl of the college.

e Instituti i ' .
tion will provide monetary assistance of Rs. 10,000 for project work. Per year 5

roj i ; ,
project work will be assisted and can be availed by teachers and student both.

) N . .
Maximum four candidates can attend refresher course and orientation prograrm i & year

11. NEW EMPLOYEE’S JOINING PROCESS AND WELCONME

 New employee joining intimation should be done by heads / principal at least one day in

advance in the official whatsapp group and intimate to administrator also for necessary

arran gements.
e Whatsapp Number of new employee must be added in the morning on the day of joining

with welcome message.
New employee will report to head / principal. Head will check supporti
f found ok then joining formality should be completed. One set of all docs

joining, salary break-up etc need to be hand over to

ng docs with

resume. I
including appointments,

administrator for office record.

e New member is welcomed with a Green Plant (A new initiative and best practice

towards environment.consciousness) in the presence of all member in the department.

plant will be provided by the administrator.

Reporting manager must take maximum half an hour orientation about the institution on

the very first day after welcome.

e Department member (nominated by the He
the entire campus Visit (every corner inside and outside) and introduce them to all the

ad / Principal) should take the new employces

for
members of the institution.
Complete salary details to be explained to the new employee by heads/principal.
Administrator will ensure the following -

(i) Bank Account opening form,

(ii) PF & ESIC form.

(iii) 1D Card formality,

(iv) Thumb Impression / Face scanning for attendance,

(v) Intimation regarding transport facility. %

Principat Page 15 0l 17
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o Librarian will issue library card op the day of joining

» Allotment of Class / other works will be done by the head / principal. So (hat new

employee will start work from the next day. By the closure of the joining day heads/

principal will again seat with new employee to solve their queries, to check complete
formality on the day of Jjoining,
» OD for a day should be given for opening the bank account if bank is away more than 10

KM from the institute otherwise give permission for the formalities.

12. EMPLOYEE EXIT POLICY

o vl igd . ot . se and sustain
The institution determines to have long run association with each employee and St
v i ces resignation
everyone as the member of Sandipani Academy but in any case employee produces resig
. : - i s will start
letter then head/ principal will discuss with the employee and if required exit process

with the intimation to director as well as exit committee for review.

Exit committee include-
a. One Nomince from the each department

b. One Nominee by the.director/management

e Exit committee reviews the reason of resignation through intense conservation with the

employee. The Exit Committee calls the employee within a month after resignation and.ﬁllcd
the exit form. The form must contain the reason of leaving and their willingness to rejoin the
institution in future. The reasons should be kept confidential and should not disclose to anyone.
It should be sealed in envelop and send to the director of the institution.

» Employee should get the no dues from the concern department (academic and non academic )

and it should be submitted to head/ principal / administrator after duly singed at least 03

| working days before the relieving date.

e The responsibility of the employee should be handed over to the other employee of the concern
department as suggested by the head/ principal,

o Institution makes this situation pleasurable (o the employee. Principal / Head will be
responsible to issuc experiénce cum relieving letter on the last working duy. Full & Final '
settlement should be also made on last working day and its responsibility of administrator. This |
full & final payment will be credited in next month salary,

*  Memento will be given to the departing member of the family for their valuable contribution to
the journey of our institution. Memento will be arranged by the administrator.

g
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NCREMENT
loyees w i
o Employ ho have completed lyears uninterrupted service from their date of joining
may be eligible for increment.
o Increments on performance based are highly motivating. Recognize and reward (o good
performers & counsels to low performers.
« Increment cycle based on institution profit/ revenue as well as the decision of management

(i.e. approximately 1-2 years intervals).

References

G htip://www.naac.gov.in |
O htp://www.lmwglobal.com -~

(Mahendra Choubcy)
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Affiliated to Atal Bihari Vajpayee Vishwavidyalaya & Recognised by
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154. The fee structure, thus, in relation to cach and every college  must be

s p AP

¥
determined separately keeping in view several lactors, including facilitics
available, infrastructure made available, the age of the institution, investment

made, future plan for cxpansion and betterment of the educational standard ctc.

The case of cach institution in this behalf is required to be considered by an

appropriate committec.” For the said purpose, cven the books af accounts
maintained by the institution may have fo be looked into. Whatever is delermined
by the Committce by way of fee structure having regard to relevant factors,

‘ some of which are enumerated hercin before, the management of the institution
would not be entitled to charge anything more.
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.amenities will ensure that better students seek a

198. Thirdly, to ensure high standard of education 2
ensure admission to the most cligible candidatcs, requiring merll in’a

country like ours, the tuition and other fees should be within the fea

common pecople.

9. T WHER HFHE = AERd &R TMA. pAl FOUNDATION Vs. STATE

OF KARNATAKA (2002) 8 SCC 481 1 = TR R Fg T W
o frefa & 7 56w G 57 3 P R P R ¥

BB sossiieeibenaatngtiss .. Different courses of study are usually taught by

teachers who have to be recruited as per qualifications that may be prescribed. it

is no sccret that better working conditions will attract better teachers. More

dmission to that institution. One
cannot lose sight of the fact that providing good amenities to the students in the

form of competent teaching faculty and other infrastructure cosis moncy

..................

57. We, however, wish to emphasize one point, and that is that in as-much

as the occupation of education is, in a sense, regarded as charitable, the

Government can provide regulations that will ens_urc excellence i education,

while forbidding the charging of capitation ‘fec and profiteering by the
institution. Since the object of selting up an educational institution
vcharitable”, it is clear that an educational institution cannot charge such a- fee
as is not required for the purpose of fulfilling that object. To put is differently, in
the establishment of an educahonal institution, the object should not be lo make
profit, in as much as cducatxon is essentially charitable in nature. There can
however be a reasonable revenue surplus, which may be generated by the
educational institution for the purpose of development of education and
expansion of the institution.
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Princlpal

ion
epartment of Educat

\D gandlpamAcademy N
Fanc’rl (Masturi) Bilaspur (C.G))




Sandipani Academy-Bilaspur - (22-23) Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No. : 19243/384

" Particulars
Account:

Gajendra/amar(B.Ed-22-23)

Through :
Idbi A/c 1896104000026415

On Account of :

REF-304464007333 SBI

Amount (in words) :

Rs. Thirty Thousand Only

Dated : 13-Feb-2023
~ Amount

30,000.00

- Princheat ™
Departmant of Rluvsnfon
Sandigani Acadamy

EROXE

Pendri (Mastuii) bilaspur (C.G))



Sandioani Academv-Bilaspur - (22-23) Audited

Sandipani Academy-Bilaspur - (21-22)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 13734/274 Dated : 28-Oct-2021

~ Particulars pyrTT]
Account:
Admission Form(B.Ed) 500.00
Harish RajakNinod(B.Ed~21-22) 15,000.00
Through:
Cash
On Account of :
CASH RECEIVED TUTION FEE
Amount (in words) :
Rs. Fifteen Thousand Five Hundred Only s 4
15,500.00 _/-:*‘
I's 'i"‘) C?>
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tory

Principal
Department of Edication
Sandipani Academy
pendri (Masturi) Bilaspur (C.G.)




Sandipani Academy-Bilaspur - (22-23) Audited
Pendri,(Masturi)
Bilaspur

Sandipani Academy-Bilaspur - (22-23) Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 17247/344 Dated :

Particulars
Account :

Armu/khemraj(B.Ed-22-23)
Admission Form(B.Ed)

Through :
Cash

On Account of :

CASH RECEIVED TUTION FEE

Amount (in words) :

Rs. Thirty One Thousand Five Hundred Only

8-Sep-2022
~ Amount
31,000.00
500.00
31,500.00
<
&
: 5 &
(O V¢
Princinal

Department of Edication
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)



Sandipani Academy-Bilaspur - (22-23) Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 17096/341 Dated : 23-Aug-2022

_ Particulars _ ee—oaee—teeuca “Amount
Account :
Chandan Gaurkhede(B.Ed-22-23) 31,000.00
Admission Form(B.Ed) 500.00
Through :
Cash
On Account of :
CASH RECEIVED TUTION FEE
Amount (in words) :
Rs. Thirty One Thousand Five Hundred Only
31,500.00
RY
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Princinat
Department of Echircation
Sandipani Acadamy

Pendri (Masturi) Bilaspur (C.G.)



Sandibani Academv-BIIaspur - (19-20)Audited

Sandipani Academy-Bilaspur - (21-22)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 14574/291 Dated : 5-Jan-2022

~ Paticulars ~ Amount
Account :
Admission Form(B.Ed) 500.00
Akanksha/Ashok(B.Ed-21-22) 31,000.00
Through :
Cash
On Account of :
CASH RECEIVED TUTION FEE
Amount (in words) : ‘
Rs. Thirty One Thousand Five Hundred Only ) -
31,500.00
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e
Principal
Department of Eduvcation
Sandipani A cadamy

Pendri (Masturi) Biaspur (C.G.)




Sandipani Academy-Bilaspur - (1 9-20)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 11790/236 Dated : 22-Feb-2021
— Particulars ——————Amount
Account:
Pallavi Banjara(B.Ed-2020-21) 10,000.00
Through :
Cash
On Account of :
CASH RECEIVED TUTION FEE
Amount (in words) :
Rs. Ten Thousand Only -
10,000.00

o

Principal
Department of Education
Sandipani scademy
Pendri (Masturi) Bilaspur (C.G)




Sandipani Academy-Bilaspur - (19-20)Audited
Pendri,(Masturi)

Bilaspur
Receipt Voucher
No. : 11758/236 Dated : 18-Feb-2021
Particulars - ~ Amount
Account:
Khushboo Kashyap(B.Ed-2020-21) 10,000.00
|
\
|
a
|
Through : |
Cash

On Account of :
CASH RECEIVED
Amount (in words) :
Rs. Ten Thousand Only i
10,000.00

@

Principai
Department or .ducation
Sandiparni 2 cademy
Pendri (Masturi) Bilaspur (C.G.)



Sandipani Academy-Bilaspur - (21-22)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No. : 14639/292 Dated : 6-Feb-2022
~Particulars T Amount
Account:

Ajitesh Sagar/Dadhai(B.Ed-21-22) 30,000.00
Through:

Cash

On Account of :
CASH RECEIVED TUTION FEE
Amount (in words) :

Rs. Thirty Thousand Only

30,000.00

Principal
Department of Lducation
Sandipar: » cademy
Pendri (Masturi} Bilaspur {(C.G.)




Sandipani Academy-Bilaspur - (19-20)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 11657/234 Dated : 28-Jan-2021

~ Patticulars
Account:
Admission Form(B.Ed)

500.00
Anupama Beck(B.Ed-2020-21)

31,000.00

Through :
Cash
On Account of :
CASH RECEIVED TUTION FEE
Amount (in words) :
Rs. Thirty One Thousand Five Hundred Only )
31,500.00

Amount

Principal
Department of Education
Sandipun “cademy
Pendri (Mastun) Silaspur (C.G.)




Sandipani Academy-Bilaspur - (19-20)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 11877/238 Dated : 1-Mar-2021

~ Particulars I
Account : '

Laxmi(B.Ed-2020-21)

~ Amount

19,500.00

Through:
Cash
On Account of :

CASH RECEIVED TUTION FEE

Amount (in words) :
Rs. Nineteen Thousand Five Hundred Only

19,500.00

Principal
Departmeont nf Eduvcation
Sandipun A cadem

Pendri (Masturi) Silaspur (C.G.)




Sandipani Academy.-Bilaspur - (19-20)Audited
Pendri (Masturi)
Bilaspur

Receipt Voucher

No.: 11320/227

Particulars e,
Account :

Admission Form(B.Ed)

Ajay Kumar(B.Ed-2020-21)

Through :
Cash

On Account of :

CASH RECEIVED TUTION FEE

Amount (in words) :

Rs. Thirteen Thousand Only

Dated :

22-Dec-2020

~ Amount

500.00
12,500.00

P\lr\"h)al
Deparfmmu of Erlircation
Sandip. adem

Pendri (Masturi) Bxia.,pur (C. G)




Sandipanj Aqademy-Bilaspur - (19-20)Audit
Vlllage-Pendri,Masturi
Bilaspur

Receipt Voucher

No. : 9957/200 Dated : 28-Feb-2020

Particulars ' Amount
Account :

Guru Sing Kaiwaﬂ(B.Ed-19-20)

7,000.00

Through :
Cash
On Account of :

CASH RECEIVED TUTION FEEP

Amount (in words) :

Rs. Seven Thousand Only

Principat
Department f Erlication

Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)



Sandipani Academy-Bilaspur - (1 9-20)Audit
Vlllage—Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 9473/190 Dated : 19-Dec-2019

~ Particulars . o
Account :

Anuradh Lakra(B.Ed-19-20) 10,000.00

Through :
Cash
On Account of :

CASH RECEIVED TUTION FEE

Amount (in words) :

Rs. Ten Thousand Only

~10,000.00

P

“Amount

Princtpat
Department of Sducation
Sandipan: fuademy
endri (Masturi) Bilaspur {C.G.Y



Sandipani Agademy-Bilaspur - (19-20)Audit
Vlllage-Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 9314/187 Dated : 11-Dec-2019

~ Particulars
Account:

Abhishek Tiwari(B.Ed-1 9-20) 20,000.00

Amount

Through : *
Cash

On Account of :

CASH RECEIVED TUTION FEE

Amount (in words) :

Rs. Twenty Thousand Only

| 20,000.00

Principal
Department of Sducation
Sandipant Academy
Pendri (NViasturi) Biaspur (C.G.)



Sandipani Academy-Bilaspur - (19-20)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher
No.: 11056/222 Dated : 1-Dec-2020
~ Particulars Amount
Account :

Indu Kirat(B.Ed-19-20) 30,000.00

Through :
1dbi A/c 1896104000026415

On Account of :
Ch. No. :DD-137464 CENTRAL BANK 28/11
/2020

Amount (in words) :

Rs. Thirty Thousand Only - -
30,000.00

Principat
Department of Education
Sandipani Academy
Pendri (Viasturi) Bilaspur (C.G.)




Sandipani Academy-Bilaspur - (19-20)Audited
Pendri,(Masturi)
Bilaspur

Receipt Voucher

No.: 11785/236 Dated : 20-Feb-2021
TP SRS —

Particulars o Amount
Account:

Kanchan Sharma(B.Ed-19-20) 21,000.00
Through:

Cash

On Account of :
CASH RECEIVED
Amount (in words) :

Rs. Twenty One Thousand Only

'21,000.00
2 o
o"" o
L e
\Q?*K\E‘;O?; N
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Authori i
Principal
Department of Education

§andipani Academy
Pendri (Masturi) Bilaspur (C.G.)



Sandipani Academy-Bilaspur - (19-20)Audit
Village-Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 8476/170 Dated : 18-Sep-2019

Particulars
Account:

Admission Form(B.Ed)
Gurucharan(B.Ed-19-20)

Amount

500.00
11,500.00

Through :

Cash
On Account of :

CASH RECEIVED TUTION FEE
Amount (in words) :

Rs. Twelve Thousand Only B o
12,000.00

R

Princtpal
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G.)



Sandipani.Academy-Bilaspur - (18-19)
Village-Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 7069/142 Dated : 1-Mar-2019
"~ Particulars ~ Amount
Account:

Anjela Minj(B.Ed-17-18) 15,000.00
Through :

Cash

Amount (in words) :

Rs. Fifteen Thousand Only -
15,000.00

Authori

Principal
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.C



Sandipani'Academy-Bilaspur - (18-19)
Village-Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 6653/134 Dated : 17-Dec-2018

~ Particulars
Account :

Dalmani Sahu(B.Ed-17-18)

Amount

10,000.00

Through :
Cash
On Account of :
CASH RECEIVED
Amount (in words) :
Rs. Ten Thousand Only (s —
s 10,000.00

rA

Principai
Department of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.C )



Sandipani Academy-Bilaspur -(18-19)

Village-Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 12912/130

"~ Particulars
Account:

Asha Verma(B.Ed-17-18)

Through :

1dbi A/c 1896104000026415
On Account of :

Ch. No. :846807 SBI

Amount (in words) :

Rs. Thirty Thousand Only

Dated : 3-Oct-2018
Amount

30,000.00

Principal

Decartment of Education
Sandipani Academy
Pendri (Masturi) Bilaspur (C.G)




Sandipani Academy-Bilaspur - (18-19)
Village-Pendri,Masturi
Bilaspur

Receipt Voucher

No.: 12798/128 Dated : 29-Sep-2018
~ Partticulars " Amount
Account:

Divya Rajwade(B.Ed-17-18) 10,000.00
Through :

Cash

On Account of :
Received by-Divya(B.ed-18-19) Tution Fee,
Amount (in words) :

Rs. Ten Thousand Only —
10,000.00

T

Authorige

Pendri (

Principal
Dennrgm;;rg‘g of Education
a1e B F: .:‘i AT “l\l'\-;\l.,’

Masturi) Bilaspur (C.G )



